	Health and Safety Risk Assessment Form

	Site Ref:
	Christmas Fayre/Organised by LGF Programme sub team
	Activity:
	Christmas Fayre – 
12th December 2026
	Location:
	Lower Grange Farm Activity Centre, Grange Lane, Sandling, Maidstone, ME14 3DA

	Scout F/S:
	
	Area:
	Whole site
	
	

	Risk Assessor:
	Rebecca Martin
	Date:
	18.5.26
	Persons at Risk:
	Everyone

	Risk Levels:-  L = Low;  M = Medium;  H = High (Use L-M, or M-H to indicate intermediate risk levels, if necessary)

(NB: Risk Levels in last column indicate anticipated scores after Action is taken)


	Hazard

(What might cause harm?)


	Risk(s)

(What harm might be caused?)
	Risk Level Before Action

L/M/H
	Current Control Measures and/or

Action to Reduce/Eliminate Risk

(Including action by whom and by when)
	Risk Level After Action

L/M/H

	Equipment being misused (generally tables, chairs etc)
	Bruises, cuts and abrasions
	L/M
	· Risk assessment and briefing notes given to stall holders and volunteers prior to setting up fayre via email
· Volunteer helpers should remain vigilant during the fayre to ensure there are no incidents.
· Stall holders given allocated space for their stalls and stalls and all checked by event organiser prior to opening..
	L

	Activities
	Injury
	L/M
	· All activities will be closely monitored by the event organiser.

· Volunteers fully briefed on about  the fayre and the activities being undertaken. 
· Hand sanitiser will be available
	L

	Fire
	Burns, inhalation of smoke
	H
	· Event team briefed on location and use of firefighting equipment.
· Planned led emergency service notification and evacuation procedure.

· Good housekeeping to ensure that flammable materials are kept to a minimum.

· All temporary electrical equipment to be installed in line with the current IEE regulations.

· All refuse to be collected regularly to prevent build-up of flammable materials.

· Maintain a strict building no smoking policy in accordance with the law.

· Designated smoking area as decreed by event organisers.
	M/L

	Gas emergencies
	Fire, burns and inhalation
	M
	· Gas powered appliance will only be used as a last resort and if used appropriate ventilation will be available.

Only use gas tube and fittings that meets and are marked with British Standard (in date)
All tubes to be secured to bottles and appliance fitting with appropriate clips.

All gas bottles will be securely fixed in an upright position.

Bottle changing to be carried out with all sources of ignition removed and with the area well ventilated.
	L

	Slips, trips and falls
	Serious injury/ cuts bruises
	M
	· All cables to be kept clear of walking routes where they cross fire exits they will be raised over the top.

· All work at height to be carried out using appropriately set up and used access equipment.

· Any spilt liquid will be cordoned, then cleared .

· Routine review of area to ensure no trip hazards have been introduced.
	L

	Vehicle Movements on site
	Serious injury/death
	M
	· Ensure car park stewards are fully briefed about the routes for pedestrians to access the event.
· All stewards to wear hi-vis jackets.
· Maintain a 5-mile hour limit on site.

· Ensure all stewards are briefed about the Christmas fayre and movements of people etc.

· Try to ensure that cars remaining all day are parked in separate area.
	L

	Threatening Behaviour/Assault
	Serious injury
	L
	· Ensure volunteers are briefed and have access to main event organisers.

· Ensure volunteers call for assistance in the event of anyone exhibiting aggressive behaviour.
	L

	Overcrowding
	Injury
	L
	· Organisers to limit numbers in barn and marquee if necessary.
	L

	Manual Handling
	Serious injury/sprains and strains
	L/M
	· Ensure access route for equipment are free from obstruction and trip hazards.

· Ensure volunteer team use correct manual handling techniques.

· Eliminate manual handing wherever possible by using mechanical methods.
	L

	General
	Injury
	L
	· Ensure safety briefings are held for volunteers as necessary 

· Maintain good housekeeping and safe methods by all event staff/volunteers to eliminate risk of accident.

· Ensure there are trained first aiders present throughout the event including the build up process that are accessible and correctly equipped.

· Ensure there is an accident reporting procedure in line with and required by the Scout Association and Lower Grange Farm.
	L


	Signed:
	Rebecca Martin 
	Risk Assessor
	Rebecca Martin
	Signed:
	
	Manager
	

	Date:
	18.5.26
	
	
	Date:
	
	Review Date:
	January 2027

	Reviewed and amended
	
	
	Rebecca Martin
	
	
	
	


